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Add and Update Attendee Status for each student in an 
EMS Initial Education program

GEORGIA D EPARTMENT OF PUBL IC HEALTH

Go to Trainings→Manage Courses
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How do students get on my roster?

• You can add them manually OR

• When you request the course, you can indicate that you want students to be 
able to register themselves
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In the 
Course
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Keep Roster up-to-date at ALL Times
Attendee Statuses

• Initial Roster due within 
10 days of start

• Final Roster due within 
30 days of end
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