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How to View Imported Files in GEMSIS Elite 

 

Access to GEMSIS Elite  

Each service agency administrator should have access to GEMSIS Elite in order to check 

imports and validations. We hold the service and not their vendor responsible for not only 

data submission, but also data quality and validity. 

 If the service was previously using GEMSIS (v2) then the agency administrator can use the 

same login credentials for GEMSIS Elite. If the service does not have access please contact 

Dipti.patel@dph.ga.gov to provide you with login access.  

 

The Import History List 

1. From the Dashboard, click the Agency Name tab then Data Exchange 

2. Click Import History – the import history page is a listing of all files imported by your 

vendor. Each import file listed on the Import History page has an associated Import 

Details page.  
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Viewing Imported File Details 

Each file imported into the system, has an associated Import Details page. The Import Details 

page contains the import details of the file and an option to download the import file.  

 

1. From the Import History page click on the Details button. 

 

 

 

2. The Import Details page has three sections that break down the import and provide 

feedback: 

• Incident 

• File Validation 

• Messages (click the corresponding messages button to view validation error 

and warning messages).  
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3. The Messages button appears if there are import messages regarding a specific incident. The 

Messages button will show the error and warning validation messages. It is the service 

responsibility to fix any warning and/or error messages for each failed or completed import.  

 

 

 

 


