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II. POLICIES
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IV. CONCEPT OF OPERATION
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VI. RESOURCE REQUIREMENTS 
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VII. TYPES OF EMERGENCIES
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VIII.  MANUAL CERTIFICATION WITH VPOD OR MANUAL VOUCHER   
   ISSUANCE 
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IX.  NUTRITION EDUCATION, FOOD PACKAGE CHANGE OR OTHER MANUAL 

CHANGES WITH VPOD OR MANUAL VOUCHER ISSUANCE 
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X.  VPOD OR MANUAL VOUCHER ISSUANCE ONLY
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XI.  REPLACING LOST VOUCHERS
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XII.  VOUCHER ORDERING, RECEIPT, AND CLOSE-OUT OF ADP CONTRACTOR 
PRINTED VOUCHERS
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XIII.  TIPS FOR OPERATING A MANUAL SYSTEM
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Staff Availability 

�

Date Time Call 
Received

District/Unit 
Clinic

Staff
Name

Staff
Telephone

Return
to Work 

Date

Return
to Work 

Time
Closure
of Issue 

� � � � � � � �

� � � � � � � �
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Emergency Personnel Time Tracking Form 

Summarize incident related activities:












Affected district/County(ies):





Federal Disaster Declaration:






Name/SSN Dates Location Deployed 
District/Unit/Clinic 

Total
Hours
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Form completed by: 
Date

Retain to document future federal disaster relief claims 
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�
� PAGE   OF
EMERGENCY DAILY WORK ACTIVITY LOG


DATE:  /  / 

NAME:                                                                                   SSN:
DISTRICT:  OFFICE:  



                                   AM                         AM 

NEW ACTIVITY TIME:        :           PM   to        :          PM         BLDG:              OTHER:    

ACTIVITY LOCATION:                                                                                                                                         
Activity  
Description:

                                  AM                         AM 
NEW ACTIVITY TIME:        :           PM   to        :          PM         BLDG:              OTHER:    


ACTIVITY LOCATION:                                                                                                                                        
Activity  
Description:










                                   AM                         AM 

NEW ACTIVITY TIME:        :           PM   to        :          PM         BLDG:              OTHER:    


ACTIVITY LOCATION:                                                                                                                                         
Activity  
Description: 








SIGNATURE:                                                                DATE:

Note:  MUST ATTACH TO DISASTER EMPLOYEE LOG. 

RETAIN   COMPLETED   LOG   FOR   USE   IN   DOCUMENTING   FUTURE   FEDERAL
CLAIMS
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EMERGENCY PROJECTIONS AND PLANNING ASSUMPTIONS 
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BATCH CONTROL FORM 

DATE NUMBER 



GEORGIA WIC PROGRAM 


2






2
 2






2


DISTRICT/UNIT CLINIC 


INSTRUCTIONS 
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4. RETAIN A COPY OF THIS FORM IN THE CLINIC WITH COPIES 
OF THE TADS, ISSUED MANUAL VOUCHERS OR VOIDED 
MANUAL VOUCHERS, CREATING A BATCH CONTROL 
MODULE.
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CSC COVANSYS 
INPUT SECTION 
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