
G E O R G I A  W I C  P R O G R A M  

 

FOOD SALES SUBMISSION  
TECHNICAL ASSISTANCE TRAINING 



PURPOSE 

 

 

To provide technical assistance for the 

correct preparation of food sales 

assessment documentation 
 



TRAINING OUTLINE 

• Correct preparation of self-reporting documents (e.g. 
GWVF 1, 2 and 3) 

 

• Proper retrieval of the Sales and Use Tax (ST-3) forms from 
the Georgia Department of Revenue for designated 
reporting period 

 

• Submission process for self-reporting and ST-3 documents 
to Georgia WIC 

 

• Provide information regarding upcoming changes to the 
reporting process 

 

 

 

 



PREPARATION OF SELF-REPORTING 
DOCUMENTS 

• Requires three (3) months of food sales 

information 

• Self-reported calculations should equal total 

sales inclusive of exempt and non-exempt 
sales 

• Total eligible food sales should equal total 

exempt food sales unless the following are 

sold: 

• Gasoline 

• Georgia Lottery Tickets 

• Vitamins and/or dietary supplements   

 

 

 

 

 

 

GWVF-1 Georgia WIC Vendor’s Food Sales Report 



PREPARATION OF SELF-REPORTING 
DOCUMENTS 

GWVF-2 GA WIC Questionnaire Form 

 

 

 

 

Complete all fields accurately and 

truthfully, including: 
 

• Vendor Name 

  

• Vendor Number 
  

• Complete questions 1-4 

 

• Sign and date  
 



PREPARATION OF SELF-REPORTING 
DOCUMENTS 

GWVF-3 VERIFICATION Form 

 

 

 

 

Complete all fields accurately and 

truthfully, including: 

 

• Vendor Name 

  

• Vendor Number 

  

• Signature 

 

• Supporting documentation (if 

applicable) 

 

• Complete Notary Public section 

 

**Once self-reporting documents are complete, proceed to ST-3 retrieval 



RETRIEVING ST-3 FORMS 

STEP 1- Log-in using username and 

password provided by the Georgia 

Department of Revenue 

STEP 2- Click on account number  

STEP 3- Click on the word REQUEST 

STEP 4- Print ST-3 forms (ensure confirmation  

number is located in the upper right corner) 

  

Visit the Georgia Department of Revenue - Georgia Tax Center 
website https://gtc.dor.ga.gov/_/#1 

NOTE: Corporate vendors must provide an itemized spreadsheet 

separating total state sales, exempt sales, and taxable sales for 

each WIC authorized store.  

 

**Once ST-3 documentation is retrieved, proceed to proper submission 

https://gtc.dor.ga.gov/_/


PROPER SUBMISSION TO 
GEORGIA WIC 

• Mail all documents to the Georgia WIC Program 

using a traceable method (i.e. UPS, FedEx, etc.).  

Please keep copies of all documents mailed.  

 

Mail to:  

Georgia Department of Public Health 

 Georgia WIC Program  

Office of Vendor Management 

2 Peachtree Street, NW, 10th Floor 

Atlanta, GA 30303 

 



UPCOMING CHANGES 

 

Effective November 2014  
 

Self-reporting form GWVF-1 will be accessible online 

through the shelf price survey website, State 

Electronic Notifiable Disease Surveillance System 

(SENDSS) 

 

 

 

 

 
 



REMINDERS 

• Each WIC-authorized store must be assessed to 

ensure an accurate assessment of sales data.  

 

• All ST-3 documentation must have a confirmation 

number that verifies that the forms were retrieved 

from the Georgia Department of Revenue. 

 

 

 

 

 



CONTACT INFORMATION 

Georgia WIC 

Office of Vendor Management:  

(404)657-2900 

 

Customer Service Hotline: 

1(866)814-5468 (toll free within 

Georgia) 


