GEORGIA WIC 2015 PROCEDURES MANUAL
NUTRITION EDUCATION
WIC Procedures Manual Summary of Major Changes:

1.)	Added and defined the two additional methods of providing GA WIC secondary education.(NE-3)
A.) GA WIC Online Nutrition Education 
B.) Statewide Videoconferencing system.  
2.)	To assure that secondary nutrition education is received by GA WIC participants, GA WIC participants who miss their secondary education must be offered a secondary education contact at their next voucher pickup.  Documenting refusals of nutrition education is a best practice for coordination of care but is not mandated. (NE-5)
3.)	This change provides the required content for the USDA required Local Agency Nutrition Education Plan. (NE-6)
A.) This plan must cover how secondary education will be provided to both high risk and low risk WIC participants at the local level.   
B.) The local agency should use the public comment results, local agency comment from participants, or other analysis of participant needs to develop their nutrition education plan. 
C.) Goals and objectives should be developed related to targeted nutrition education. 
4.)	The new requirement for 1 hour of Breastfeeding Specific continuing education can be a part of the 12 hours of Nutrition Specific continuing education. (NE 7)
5.)	The requirements for the documentation of the Breastfeeding Peer Counselor 12 hours of breastfeeding continuing education are now defined.  (NE-8)
	1)	Peer Counselor name and title
(2)	Clinic number(s)
(3)	Yearly total of continuing education hours received
(4) 	Hire and termination date
6.)	Minor Clarifications to the Nutrition Assistant Evaluation have been made. (NE-13)
	1.) 	Requirements for greetings.
	2.)	Updated Checklist
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	I. INTRODUCTION
	

	Emphasis is on the nutritional needs of pregnant, breastfeeding and postpartum non-breastfeeding women, infants, and children less than five (5) years of age.  WIC assists individuals at nutritional risk to achieve positive changes in food and physical activity behaviors to improve nutritional status.

Nutrition education is a no-cost WIC benefit available to all participants.
	NE-1

	II. DEFINITIONS
	

	B.	“Value Enhanced Nutrition Assessment” (VENA)
 
“Value Enhanced Nutrition Assessment” (VENA) is a qualitative dietary assessment that promotes a participant-centered, positive approach to the nutrition assessment.  The nutrition assessment is based on desired health outcomes rather than deficiency findings.  This method allows for individualized counseling sessions.
	NE-1

	III. STATE AGENCY NUTRITION EDUCATION RESPONSIBILITIES
	

	A. Training and Technical Assistance

1.	The State Agency will maintain a plan for providing training and technical assistance for WIC competent professional authorities (CPA's) and nutrition assistant staff at local clinics.  Training and technical assistance provides WIC CPA’s with current information on the nutritional management of normal and high-risk participants, special problems, and emerging issues in nutrition.
	NE-1

	
	

	B. 	Methods for Providing Nutrition Education
	

	1.	The nutrition education contacts can be provided by individual or group sessions on topics appropriate to the individual participant's nutritional needs.  Nutrition education can be provided face to face or through the states video conferencing system.  On-line nutrition education is an additional option for participants that choose self-directed education through www.gawiconline.org.

C. Group Nutrition Education (name change only)
	NE-2, 
NE-3

	V.	Documentation of Nutrition Education
	

	B.           Secondary Nutrition Education

2.	Electronic Documentation of refusal of a participant/caregiver to receive Nutrition Education is highly recommended.  Documentation of this contact should include the date and the initials of the person recording the refusal.

3.	Documentation of missed nutrition education contacts is recommended.  Documentation of this contact should include the date and the initials of the person recording the missed appointment.

4.	Participants who fail to keep their appointments must be offered a nutrition education contact at their next voucher pick up.

	NE-5

	[bookmark: _GoBack]VI.   NUTRITION EDUCATION PLANS
	

	A.	Local Agency Nutrition Education Plan

Local Agencies are responsible annually for the development of a Nutrition Education Plan as part of the district WIC plan that is due to the Nutrition Unit (end of May).

1.	In the development and revision of a Nutrition Education Plan, local districts should develop a system and/or utilize annual public comment responses for the regular assessment of participant views on nutrition education and breastfeeding promotion, at least on an annual basis.

2.	The Nutrition Education Plan should include provision of secondary nutrition education to participants and nutrition education for high risk participants.

3.	The format of the Nutrition Education Plan should include goals and SMART objectives (Specific, Measureable, Achievable, Realistic and with targeted Time frames).
	NE-6

	VII.	LOCAL AGENCY STAFF/CPAs
	

	
District staff are responsible for providing in-service training and technical assistance for competent professional authorities (CPAs) and nutrition assistants at local clinics.

C.	Continuing Education: (Competent Professional Authorities (CPAs) / Nutrition Assistants (NAs) / Breastfeeding Peer Counselors (BPCs)

1.	All WIC CPA and Nutrition Assistant (NA) staff, whether they work full time or part time, must receive at least twelve (12) hours of nutrition specific continuing education each year.  At least one (1) hour of this nutrition specific training must be related to Breastfeeding.  
	NE-6, NE-7

	6.	Breastfeeding Peer Counselor Continuing Education
	

	a.	Breastfeeding  Peer Counselors are required to receive twelve (12) hours of breastfeeding and counseling specific continuing education yearly.  
b.	The Local Agency Breastfeeding Peer Counselor Continuing Education Documentation Log should include the following criteria at a minimum for each Peer Counselor in the local agency:

(1)	Peer Counselor name and title
(2)	Clinic number(s)
(3)	Yearly total of continuing education hours received
(4) 	Hire and termination date
	NE-8

	B. Other Referrals
	

	3.	Children with the following nutritional risks should be automatically be referred to the District Children’s 1st coordinator using the Children’s 1st Screening and Referral Form:

a.	Risk 134:  Failure to Thrive

b.	Risk 211:  Elevated Blood Lead Level

c.	Risk 348:  Central nervous System Disorders

d.	Risk 349:  Genetic and Congenital Disorders

e.	Risk 351:  Inborn Errors of Metabolism

f.	Risk 362:  Developmental, Sensory or Motor Delays Interfering with Ability to Eat

g.	Risk 382:  Fetal Alcohol Syndrome


	NE-9

	IX.	NUTRITION EDUCATION MATERIALS/RESOURCES
	

	c.	Must have non-discrimination statement based on current federal requirement.

	See Materials Evaluation Form for guidance (Attachment NE-3).  The Nutrition Unit is available for consultation and technical assistance to review nutrition education materials.  The Nutrition Unit recommends that no more than a one year supply of locally developed nutrition education materials be ordered due to the requirement for the current non-discrimination statement.

	NE-10,
NE-11

	B. Nutrition Resources
	

	Each local agency must have an established nutrition reference guide available.  Examples of approved nutrition reference guides include, but are not limited to: 

1.	The Academy of Nutrition & Dietetics Nutrition Care Manual

2.	Georgia Academy Diet Manual

3. 	International Dietetics and Nutritional Terminology Reference Manual

	NE-11

	GUIDELINES FOR NUTRITION ASSISTANT TRAINING
	

	III.	Competencies for Nutrition Assistants
	

	B.	Communication Skills. The Nutrition Assistant will be able to:
1.	Demonstrate each of the following skills during a participant interview or group- 
              facilitated class:
             - Introduce self and make introductions among participants
	NE-13

	VI.	Evaluation of the Nutrition Assistant
	

	C.	The Nutrition Assistant must be observed conducting at least three (3) low-risk secondary nutrition education contacts before being allowed to provide any unaccompanied secondary nutrition education contacts on a routine basis.  See Attachment NE-1 (cont’d) “Nutrition Assistant – WIC Program – Observations”.
	NE-14



