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Georgia Department of Public Health
WIC Food Pricing Survey

Survey Instructions

If you are a Corporate WIC Vendor responsible for completing multiple surveys,
please skip to page five (5).

If you are Non-Corporate WIC Vendor, please follow the instructions below.
Logging on:

On the survey login screen (https://sendss.state.ga.us/sendss/Wicpricing.wiclogin), enter your WIC
Vendor Number as the Vendor ID and use the Password sent to you in the mail.

Vendor ID (or Corporate ID): Password:

I | l |
Click on the Login button.

Completing the survey

The Vendor Information is pre-populated. However, you can enter updates or any missing
information. You must provide the name and phone number of the person completing the
survey.

Georgia WIC Approved Foods Price List

& | Vvendor information |
Download Detailed Instructions:PDF (394k) Download Georgia Wic Approved Food List PDF (211k)

Failure to inform the Georgia WIC Program of any change in vendor information could resulilt in the
application of a sanction.
Vendor Number:
=Full Legal Name of Store: [fEsT |

Full Legal Name of
Corporation: (if applicable)

*Physical Address: [1234 sOME STREET | [somE cmr | [ea | [30303 H ]
I 1 |

*Square Footage of Store (not including storage area and administrative space): [:}sq ft

[feEsT |

*Mailing Address: | l I

Phone: [404 HGS? H2900 | ext_l Fax Number:{ H H

Email: [eawic@pHP.ca GOV |

GA Dept. of Agriculture I1D: [ I SNAP Number: J

Federal ID Number: [ | Store Manager Name: [ |

[ 11

Owners Name(s): I I |

Is this store Incorporated? T ves T No

*This Survey was Completed By:

First Name [mary | Last Name: |[SMITH
Title [MANAGER |
Phone: [202 Hes7 H=zsc0o Email: [MARY . SMITH@GMAIL.COM

Please list additional email of key contact person who would like to receive periodic updates on WIC vendor
issues. If you need more than one email, please enter the additional email addresses in the Comments section at
the end of the survey.



https://sendss.state.ga.us/sendss/Wicpricing.wiclogin
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An asterisk (*) indicates you must fill in the price. Any missing information will be asked for
when you finalize the survey. To review a list of minimum stock requirements, click on the
link (View Minimum Stock Requirements) at the top right corner of each section.
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Saving a partially completed Survey

You are not required to complete the entire survey in one session. A save feature allows
you to save what has been entered and return later to continue the survey. To save, go to
the bottom of the screen and select “Save”. The screen will reappear in a read only format.
This allows you to review your survey and make changes by clicking on the “Make
Changes” button or clicking on the “Next” button will display a dialog box with two options.

1. “Finish Later”. This option can be used when you

want to return later to complete the survey.
If you have not completely finished entering all of the food

pricing, Click FINISH LATER to save your changes and
come back to the survey another time.

2. “Finalize Now”. If you have finished completing the

it you have entered all of the required pricing, click survey, select this option. When this option is selected
T e e comaiaiat strveY s e the system will check that all fields have been entered

correctly. Any fields that have not been entered will be
reported back to you.

Finish Later | IFinali:e Now
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To revisit a saved survey, simply go to the survey login screen, enter your Vendor ID and
Password and the survey page will be displayed with the information you have already
entered and saved.

Finalizing a completed Survey

Once you have completed the survey go to the bottom of the page and select “Save”. A
dialog box will be displayed. Click on “Finalize”. You will be asked if you are sure you want
to finalize the survey shown below.

Wic FP Survey System Message:

Microsoft Internet Explorer
tering all of the food

. ges check the survey for completeness. An
? Are you Sure? Tk s .. . y . P . . y
: missing information will be displayed in a
pricing, click new page.
I OK 1] [ Cancel ] d survey to the

Click on the “Ok” button and the system will

Jrin [ Finish Later ] [Finalize Now]

Missing data screen example

Questionnaire Incomplete

You may not finalize this survey at this time for the following reason(s):

@ You must supply a first name, last name, and phone number for the person completing this survey.
@ You must enter a price for *Whole Milk and at least one price of the following milks *(skim, low-
fat, reduced fat) before you can finalize this response

@ You must enter a price for *Powder Milk - 3 quarts or * Evaporated Milk - 120z before you can
finalize this response

@ A price for either the 16 oz Block, Sliced or String Cheese Must be entered before you can
finalize this response

@ You must enter a price for *Eggs before you can finalize this response

@ You must enter a price for *Legumes- Peas / Beans Canned (15-16 oz Most Expensive) before
vou can finalize this response

@ You must enter a price for *Legumes- Peas / Beans Dried (1 Pound Most Expensive) before
you can finalize this response

@ You must enter a price for *Peanut Butter (16-18 oz Most Expensive) before you can finalize this

You may click here to return to this response, then click EDIT to make changes or you may legin at
another time and complete the required pricing.

Thank you for taking part in the WIC pricing survey, please Click Here to fill in a short
questionnaire about your experience using this tool.
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The validation failed because no price was given for food items identified with a red dot. In
order to finalize this survey, click on the link “Click here” to return back to the survey in edit
mode. Once a price is entered, you can select “Save” then “Next” and click “OK” on the
“Are you Sure?” dialog box. The survey should now display the following message if all
other data has been entered correctly.

Survey Complete Message

Questionnaire Complete

Thank you very much for taking the time to complete this survey. Your response has been sent to the
WIC Food Pricing program for review.

You can now close the browser.



\ y f
WIC
Corporate WIC Survey Instructions

Logging on

On the survey login screen (https://sendss.state.ga.us/sendss/Wicpricing.wiclogin), use the
Corporate Vendor ID and Password sent to you in the mail.

Vendor ID (or Corporate ID): Password:

I | |

Click on the login button. {ﬂ]

After clicking on the “Login” button you will see a screen displaying all the stores within the
corporation. See example screen below.

Please select a survey from the following:

Vendor Id Store Name Finalized Y/IN?
2887 TEST FOOD STORES #1 N
3481 TEST FOOD STORES #10 N
1270 TEST FOOD STORES #4 N
0143 TESTFOOD STORES #5 N
2197 TEST FOOD STORES #8 N
2870 TEST FOOD STORES #9 N

From this screen, you have the ability to select and update each of the stores individually.

If this is what you want to do, you will need to first select the store by clicking on the Vendor
ID and follow the steps on page one under the heading “Completing the Survey”. You will
need to complete each vendor survey. If you want to fill in one survey for a store and have
it replicate multiple stores, read the information below.

Completing a survey for multiple stores at one time.

Select a store from the list that hasn’t been finalized. A “Y” will appear under the heading
Finalized next to the store name if that survey is complete. The list above shows all stores
have not been finalized. Vendor 2987 will be selected and used to update all stores
excluding 2870.

The Vendor Information is pre-populated. However, you can enter updates or any missing
information. You must provide the name and phone number of the person completing the
survey.

An asterisk (*) indicates you must fill in the price. Any missing information will be asked for
when you finalize the survey. To review a list of minimum stock requirements, click on the
link (View Minimum Stock Requirements) at the top right corner of each section.


https://sendss.state.ga.us/sendss/Wicpricing.wiclogin

WICS

barsALTHY SALTHT MR AL T Y

Georgia WIC Approved Foods Price List
(=4

D D Instru i :PDF (394k) Download Georgia Wic Approved Food List PDF (211k)

Failure to inform the Georgia WIC Program of any change in vendor information could result in the
application of a sanction.

Vendor Number:

*Full Legal Name of Store: [TEsT |

(F::::-:oerﬁ:ou;"(‘:azfpncame) [resT I

*Physical Address: [1232 SOME STREET | [SomME ey llea | [soz0z || ]
*Mailing Address: | | | |,| ] I |

*Square Footage of Store (not including storage area and ini ative —< g ft

Phone: [204 Hes7 H=2s00 | ext]| | Fax i H H |
Email: |[cawic@DHP.GA.GOV |

GA Dept. of Agri ed: | | SNAP s | |

Federal ID Number: | | | I
[ 11 11 |

Owners Name(s): [ 11 11 |
[ 11 I

Is this store Incorporated?  ves C No

*This Survey was Completed By:

First Name [MarRY | Last Name: [SMITH |
Titie [MANAGER |
Phone: [202 Hes7 H=2s00 | it: [MARY SMITH@GMAIL COM |

list iti il of key person who like tor D periodic updates on WIC vendor
issues. If you need more than one il the itis addresses in the Comments section at

the end of the survey.l |
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Saving a partially completed Survey

You are not required to complete the entire survey in one session. A save feature allows
you to save what has been entered and return later to continue the survey. To save, go to
the bottom of the screen and select “Save”. The screen will reappear in a read only format.
This allows you to review your survey and make changes by clicking on the “Make
Changes” button or clicking on the “Next” button will display a dialog box with two options.

If you have not completely finizhed entering all of the food
pricing, Click FINISH LATER to =ave your changes and

B 2. “Finalize Now”. If you have finished completing the

If you have entered all of the required pricing, click survey, select this option. When this option is selected,
FINALIZE NOWY to =ubmit the completed survey to the

state of Georgia

1. “Finish Later”. This option can be used when you

want to return later to complete the survey.

the system will check that all fields have been entered
correctly. Any fields that have not been entered will be

Finigh Later ] [Finali:e Mow

reported back to you.

To revisit a saved survey, simply go to the survey login screen, enter your Vendor ID and
Password and the survey page will be displayed with the information you have already
entered and saved.

Finalizing a completed Survey

Once you have completed the survey, go to the bottom of the page and select “Save”. A
dialog box will be displayed. Click on “Finalize”. You will be asked if you are sure you want
to finalize the survey shown below.

Wic FP Survey System Message:
Microsoft Internet Explorer Click on the “Ok” button and the system
tering all of the food | wijll check the survey for completeness.
2) Areyousure? pLchanea and Any missing information will be displayed

in a new page.

[

OK

pricing, click
J [ Cancel ] ld survey to the

Yrin

[ Finish Later ] [Finali:e Now




Missing data screen example

Questionnaire Incomplete

You may not finalize this survey at this time for the following reason(s):

@ You must supply a first name, last name, and phone number for the person completing this survey.
@ You must enter a price for *Whole Milk and at least one price of the following milks *(skim, low-
fat, reduced fat) before you can finalize this response

@ You must enter a price for *Powder Milk - 3 quarts or * Evaporated Milk - 120z before you can
finalize this response

@ A price for either the 16 oz Block, Sliced or String Cheese Must be entered before you can
finalize this response

@ You must enter a price for *Eggs before you can finalize this response

@ You must enter a price for *Legumes- Peas / Beans Canned (15-16 oz Most Expensive) before
you can finalize this response

@ You must enter a price for *Legumes- Peas / Beans Dried (1 Pound Most Expensive) before
you can finalize this response

@ You must enter a price for *Peanut Butter (16-18 oz Most Expensive) before you can finalize this

You may click here to return to this response, then click EDIT to make changes or you may legin at
another time and complete the required pricing.

Thank you for taking part in the WIC pricing survey, please Click Here to fill in a short
questionnaire about your experience using this tool.

The validation failed because no price was given for food items identified with a red dot. In
order to finalize this survey, click on the link “Click here” to return back to the survey in edit
mode. Once a price is entered, you can select “Save” then “Next” and click on the “Are you
Sure?” dialog box. The survey should now display the following message if all other data
has been entered correctly.

Survey Complete Message

Questionnaire Complete

Thank you very much for taking the time to complete this survey. Your response for this survey has
been sent to the WIC Food Pricing program for review.

Because this survey is for a Corporate WIC vendor, you may copy this response to other stores. Click
Here to bring up this response and a list of stores that it may be copied to.



The text in the Questionnaire Complete screen has detected the store you have just
finalized is a Corporate WIC Vendor. If you click on the “Click Here” link, it will take you
back to the survey with a store copy feature shown below, under the contact details.

Georgia WIC Approved Foods Price List Survey Id: 4399

@/ vendor Information

NOTE: This Survey has been finalized.
No changes may be made to the data that was entered here.
If you need to make a change please contact:

Vendor Number: 2987
Vendor Name: TEST FOOD STORES #1
Address:

,GA -
Phone: (404) 752-6206 ext.
Fax: ()-

Email:

This Survey was Completed By:

First Name Alex

Last Name: Cowell
Phone: (404) 6764444
Email:

Since this survey is for a Corporate WIC Vendor, you may copy the pricing for this response to the other stores
to save time.

To copy this response to 1 or more stores:
1. Open up the list of stores by clicking on the plus (+) sign below.
2. Select the stores you wish to copy this survey to by checking the boxes next to the store name.

2. Click the "Copy™ button to copy this survey to the selected stores.

Please note that thiz will overwrite any previsusly recorded response for the selected stores.

]

Click on the (+) located to the left of the word “Stores” to view all stores where the survey
can be copied.

Stores:

[F]  Stores: » Select Al » Clear All

[~ TEST FOOD STORES #10 [T TEST FOOD STORES #9 [T TEST FOOD STORES #8
[~ TEST FOOD STORES #4 [T TEST FOOD STORES #6
[ Copy ]

Select the stores by clicking in the check box next to the store name. Test Food store #9
will be done as an individual store and therefore should not be selected. See below:



WICE

=] Stores: » Select Al » Clear All

[V TEST FOOD STORES #10 [~ TEST FOOD STORES #9 [V TEST FOOD STORES #8
[V TEST FOOD STORES #4 [V TEST FOOD STORES #5
‘ Copy ‘

Next click on the “Copy” button, a message will appear asking that you wait for the copy
process to finish and will return you back to the survey in read only format. You can close
that browser window once the process has completed and return to the browser window
with your list of stores. Click on the refresh icon = and you will see that the selected stores
are now finalized as below.

Please select a survey from the following:

Vendor Id Store Hame Finalized YIN?
ZBRT TEST FOOD STORES #1 ¥ unfinalize
2481 TEST FOOD STORES #10 " unfinalize
1270 TEST FOOD STORES #4 " unfinalize
0143 TEST FOOD STORES #6 Y unfinalize
2197 TEST FOOD STORES #8 ¥ unfinalize
2870 TEST FOOD STORES #3 N

Using the Corporate Vendor ID, you can select Vendor ID 2870 and update the survey from
this screen or you can access this survey by entering the Vendor ID in the login screen.

Making Changes to Finalized Surveys

This feature is particularly useful if some of your stores have price variations for some WIC
approved food items.

If you want to change any pricing details in surveys you have copied information to, you can
unfinalize the survey and make edits. The screen shot above shows a link to unfinalize
individual stores which have already been finalized. Click on the unfinalize link next to the
store you wish to make changes to, the screen will return with the Finalized column
displaying a “N” and the Unfinalize link will have disappeared. See next page.

-10 -
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Making Changes to Finalized Surveys Continued.....

Please select a survey from the following:

Vendor Id Store Hame Finalized YIN?
2087 TEST FOOD STORES #1 % unfinalize
3491 TEST FOOD STORES #10 N

1270 TEST FOOD STORES #4 ¥ unfinalize
0143 TEST FOOD STORES #5 ¥ unfinalize
2197 TEST FOOD STORES #28 % unfinalize
2870 TEST FOOD STORES #9 N

Click on the vendor id of the store you wish to make changes to and the survey will open in
edit mode. You are now able to make any pricing changes. In the above example, vendor
3491 was unfinalized.

Saving a partially completed Survey after making edits

You are not required to complete the entire survey in one session. A save feature allows
you to save what has been entered and return later to continue the survey. To save, go to
the bottom of the screen and select “Save”. The screen will reappear in a read only format.
This allows you to review your survey and make changes by clicking on the “Make
Changes” button or clicking on the “Next” button will display a dialog box with two options.

1. “Finish Later”. This option can be used when you
want to return later to complete the survey.

If you have not completely finizhed entering all of the food
pricing, Click FINISH LATER to 2ave your changes and

sells I e g Ll 2. “Finalize Now”. If you have finished completing the

f you have entered al of i required pricing, cick survey, select this option. When this option is selected
Vv to submit the completed survey to the . .

state of Georgia ’ ” the system will check that all fields have been entered

correctly. Any fields that have not been entered will be
reported back to you.

Finish Later ] [Finali:e Mevw

To revisit a saved survey, simply go to the survey login screen, enter your Vendor ID and
Password and the survey page will be displayed with the information you have already
entered and saved.

Finalizing a completed Survey

Once you have completed the edits to pricing on the the survey, go to the bottom of the
page and select “Save”. The dialog box
shown will be displayed. Click on
“Finalize”. You will be asked if you are

tering all of the food | gyre you want to finalize the survey..
bur changes and

Wic FP Survey System Message:

Microsoft Internet Explorer

\? Are you Sure?

] pricing, click

[ OK J [ Cancel d survey to the

A -11-
Jrin [ Finish Later ] [Finali:e Now
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Click on the “Ok” button and the system will check the survey for completeness. Any
missing information will be displayed in a new page.

The survey will be redisplayed in a read only format. You can close that browser window

once the process has completed and return to the browser window with your list of stores.
Click on the refresh icon = and you will see that the edited vendor survey is again finalized
and will include the edits just made to any pricing. See below.

Please select a survey from the following:

Vendor Id Store Name Finalized YiN?
2587 TEST FOOD STORES #1 Y unfinalize
2451 TEST FOOD STORES #10 Y unfinalize
1270 TEST FOOD STORES #4 % unfinalize
0143 TEST FOOD STORES #5 v unfinalize
2187 TEST FOOD STORES #3 Y unfinalize
2870 TEST FOOD STORES #9 N
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